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Freight Distribution List Announcement
PAYER NAME is pleased to announce the implementation of Epay Manager’s innovative freight distribution list.  This unique system allows our company to electronically tender loads to our carriers via email and on an interactive web page.  With this application, it is our intention to rely less on traditional load posting services by utilizing our existing carrier database more effectively. Participating carriers will be given the first opportunity to view our available loads and communicate their interest in hauling our freight.  

Each morning, and throughout the day as new loads become available, participating carriers will receive an interactive list of our available loads via email or they will be able to access them online. The list is organized so that carriers can quickly review load requirements and submit a bid when they have an available truck.  
Using links provided on the email, or on the available load list, carriers will have the opportunity to bid on each load.  These links will allow your dispatchers to accept our posted terms, propose a custom offer, or decline the shipment.   
After your company submits a bid, the system instantly organizes and presents them online for our dispatchers to review.  This system will allow our staff to electronically award loads to the most qualified carrier and notify other carriers when the load is no longer available. This enhanced level of communication will reduce the number of phone calls your company makes inquiring about available loads or the status of a bid.  
This interactive distribution list will ensure that your company is always notified when new freight is available.   It is the most recent example of our company’s plan to strengthen carrier relationships.
You must complete the following steps to participate in the distribution list:

1. Register at www.epaymanager.com/register (If already registered, skip to Step 3)
2. You must check the box next to PAYER NAME on the registration form to be added to our private network and receive our distribution list. 
3. After the registration is complete, login with your username and password.

4. Click Company, then Users.
5. Click Add New User to create a user account for each dispatcher that will receive the distribution list. 

6. In the Freight Distribution List section, select to Receive Available Loads From (from All Participating Members or Company Payer List) and Receive Status Update Emails (select Yes or No).
7. Click Disable Accounting Permissions for users that are dispatchers and do not manage invoices.

8. Repeat for additional users.
9. Your company is now setup and will immediately begin to receive available load lists from our company.  Your company can stop receiving these lists at any time by changing your user settings.
10. To view available loads, click Distribution List, then Carrier on the menu.  From this list, or any email, click the “B” icon or the Bid link to submit a bid. 
If you have questions regarding this distribution list, please contact CONTACT NAME at PHONE.

